





EMPLOYEE SELF SERVICE NAVIGATION -






NEWLY ELIGIBLE — ADDING DEPENDENTS/BENEFICIARIES






NEWLY ELIGIBLE — ADDING DEPENDENTS/BENEFICIARIES

- T For Health Plans, select the checkbox next to each
G TSR dependent to be enrdlled.

— . e o

Corrent cufnt  FOr Life Insurance Plans, enter

e Allocation N ocation B Relationship o | Bl 1o : i i
Percent et primary (required) and contingent
|I 100 '_ '. | | L[|:_4.;33-':Dae : .C:hilél | | ‘ |I (OptIOna|) beneﬁClarleS
| | | | | 100 John Doe Spouse

100 Total 100 .






NEWLY ELIGIBLE —



NEWLY ELIGIBLE — SELECTING PROVIDER FOR HMO

Sesss e S Prere S e 6. Enter the Provider ID Number
- M1 AN Mg mnviersdAanandante. arg canuiran 10, malect & Briman: (CRsa.Rrovidar far this, ol Lﬂ]md Indlcate If you have

'e alread estahllqn#d 3 when you initially enroll. F{Qmember o |nd|cate whether or not yo

new pElTIEI"ItS I'E|at|0n5|'llp with this provider, since some providers are not aCCEplIn?_eVIOUSIy Seen the p rOVIde r

musthemage ., ... Importa ntAﬂar\rounnmal entuIJment all chandes 1o Your Prirar. 2
; T EPLE A T WAEAT- e s e TR R L
. . . LI-"\‘H_F\ o _P lnﬂv\n r\ llv\rlﬂ ~ IH'\III' . RTE NPT J'\IF\ J\FIJ\H dﬂr\r\ﬂ'\-?

Benafite Enrnllmeant

Update pnd Continue

7.1f all of your dependents will use same
PCP, check the box indicating. If your

dependents will have a different PCP, . eviouy Seen —
then click the “Important: Assign Provider §
ID for your dependents by clicking here.”

ependents: Provide the Primary Care Provider 1D numbers for your d

Dependent Information

Provider Link Health Pr

Provider Link 12345

Lucy Doe
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NEWLY ELIGIBLE — UPLOAD DOCUMENTATION



NEWLY ELIGIBLE — UPLOAD DOCUMENTATION

Please note: before you can upload an
attachment, you will need to scan a copy of the
document and save it to your computer.

marriage certificate) in the Subject field and Click

e the “Add Attachment’ button.

Document Definition - New Attachment

Instrustions 2. Select the file to be uploaded and
\s-fm;h;\lfichusento enter a new attachment CI'Ck the “Upload” button-
ct m OOF O
Sequence 0

Created 10#'17”1':: 7 :OPM Laat:-Liodptraled ™13 11HT NELw
" =subject|Jane Doe Spauise

mmmmmmmm

"8 3 Click “Save”

Save
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Life Events - Document Upload




NEWLY ELIGIBLE — UPLOAD DOCUMENTATION

y for stepchildilegal ward.

The saved documentation will be
displayed in the grid. Close the
Window to return to your
enrollment.
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NEWLY ELIGIBLE — SUBMITTING ELECTIONS

* When you are done making elections and have clicked “Save and Continue” complete your
elections by clicking the “Submit” button.
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NEWLY ELIGIBLE CONFIRMATION STATEMENT

* Review and Print a copy of your Confirmation Statement

Benefits Ceafipmi

Congratulations, yol ﬁ;-:; FUr sy subiminen ydur oéhaln giecidns 't Ne obtiems
Office. Below is & L A% L0 Mivaur baneflit alections. Plagse ninl 4 cony, alvour
Confirmation Statemeant o keep for your records, Then click "Mext”,

Persoi ..." Thomm
] A

Depeni- nts .-
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EMPLOYEE SELF SERVICE —VIEW BENEFIT SUMMARY AND LAST

PRINT CONFIRMATION STATEMENT

Navigation: Self Service > Benefits > Benefit Summary

Renefite Stimmarny e o . ”»
Click“Confirmation Statement” for a copy of
_______________ . yourlast-submitted Confirmation Statement.
e A e e o e e I AT e
o _Irjnnﬁgm“w* ==
Coverage or Participation Type of Benefit Plan Descriptior
HMO Family Medical Harvard Pilgrim

Waived 401(k)
Waived 403(b)
d Section 4
Sick Leave Accrual Plan Sick
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