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Children's Center Faculty 

 

Director Karen Cristello  

Assistant Director                                    Annmarie Lee 

  

Teacher Rm. 1 Kelsey Behenna 

Teacher Rm. 1 Lily Canders 

Teacher Rm. 2 Jen Chabot 

Teacher Rm. 2 Claudia Eaton 

Teacher Rm. 3 Alicia Pritchard 

Teacher Rm. 3 Michelle Lewis 

  

 

BCCC Classrooms 

Approx. Age Room # 
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Program Plan 
 

Goals for Children  
We anticipate that children in our care will have opportunities to:  

⎯  develop socially, emotionally, physically, and cognitively. 

⎯  gain confidence and build self-esteem by practicing and developing self-help skills, becoming more independent, 
and being a valued member of a group. 

⎯  strengthen communication and cooperation skills.   

⎯ practice self-regulation skills and strategies, while being guided in problem solving and conflict resolution 
techniques 

⎯  feel special, included, and accepted while their home culture and language is reflected in the classroom 
environment. 

⸀
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11:15 AM Outdoor play 

12:15 PM Lunch and clean up, toileting 

12:50 PM Story time 

1:00PM - 2:45PM Rest time 

2:45PM - 3:30PM Wake-up, toileting, and afternoon snack 

3:30PM - 5:30PM Extended Day ï 
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1. Have realistic expectations of children. 

2. Structure environment to facilitate the atmosphere you wish to create. 

3. Maintain a consistent, reliable routine and schedule in the classroom. 

4 Set clear and simple limits. 

5. 
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for you, your child, and the class, and we will make every effort to assist you. 

Your child may not want you to leave at the end of your visit.  This is very common and stress may be avoided by 
preparing your child prior to the visit.  On the day you plan to come, explain to your child when you are coming, how long 
you will stay, when and where you are going when you leave, and when you will return.  The separation problem will 
diminish quickly if you are very positive about your planned visit and follow through with your routine each time.   

 

The Parent Partnership  
The role of the 
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Sharing Assessment Results 

The teachers at BCCC communicate the results of their assessments in many ways.  Informally, the teachers will 
communicate with parents through phone calls, e-mails, and face-to-face conversations on an on-going basis.  The 
teachers can gain useful information from parents, as well as sharing what they are learning about the child at school.  
Formally, our assessment system allows us to establish a partnership with the families throughout the year.  We 
communicate our findings through: 

ǒ At least two parent conferences (once in Fall & Spring) 

ǒ Two written reports, aligned with the COR Advantage system, addressing the social, emotional, physical, and 
cognitive development of the child. 

ǒ Samples of work, photographs, and stories which document the childôs growth, progress, and experiences. 

The initial parent conference takes place during the fall semester and focuses on the adjustment and transition to a new 
classroom.  Families and teachers share information about the childôs social and emotional development as well as 
cognitive and physical attributes and set goals for the rest of the school year.  Families are welcome to ask questions and 
bring up any concerns surrounding their childôs growth and learning, care, and how they will best be supported in their 
development.  Translation services can be sought through Boston College for any non-English speaking parent/guardian.  
Please let the teacher and/or director know ahead of time so the center has time to accommodate this request. 

The teachers will invite the fami
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Social Services 
Marie Elena Gioiella BC Faculty Staff Assistance Program     (617) 552-3340 

MAEEC   

mailto:jdoherty@eliotchs.org
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Continuing Enrollment 

Current members of the Center will be given first priority in enrollment for the upcoming school year.  Requests for re-
enrollment must be processed by the December deadline or the space will be considered available for the lottery.  
Summer registration is held during Feb/March and is a separate enrollment. Children may be enrolled in the preschool 
year only and still hold their place for the next preschool year.   
 

New Applicants 

Openings in the fall classes are awarded by a lottery system explained on the BCCC enrollment web page. Registration 
for the lottery takes place beginning October 1 and ending in early December.  The deadline for inclusion in the lottery 
and the drawing are posted on the form and website.  Lots are drawn according to age group, gender, and employee 
category to allow all employees of the University access to the Center.  When selection is complete, parents are notified 
and appointments are made for an intake interview for the parents with the director.  This meeting takes approximately 60 
minutes and affords the parents an opportunity to see the facility, discuss the center and meet the teachers.  
 
At the end of the intake interview, the parents are asked if they wish to continue the enrollment process.  A contract and a 
non-refundable advanced payment of one monthôs tuition is processed to hold the childôs place in the fall class.  If the 
family withdraws at any time before the 10-month agreement is completed, the total advanced payment is forfeited.   
 
Parents are invited to bring their child to visit the Center before the beginning of the school year. The teachers will plan 
visiting days and will inform your family of those dates.  Our hope is that the child can become familiar with the classroom 
setting, get to know the teachers, and begin to identify BCCC as their new school.  Families are given a ñWelcome Bookò 
that describes in words and pictures the routines of our day.  Parents are encouraged to read this book with their child to 
help with the transition.  The Welcome Book is available in English, Spanish, French, Chinese and Korean, if preferred.  
Please let us know if you require assistance with translation for the Welcome Book, and we will do our best to 
accommodate your request. 
 
 
Lastly, parents need to process the enrollment documents and fill out the Ages and Stages Parent Questionnaire.  These 

documents are required prior to the first day of school and this information is shared with the childôs teaching team.  New 

fall members with children over three years nine months on July 1 may also consider registering for summer sessions on 

a space-available basis. 

Summer Program 
The Center offers a summer program for those parents choosing year-round childcare.  The program is recreational in 
focus with outdoor activities, water play, special events and walks to campus.  Enrollment is separate from the school 
year and parents enroll their children by the week and pay only for those summer weeks enrolled.  Parents please note 
that your enrollment form for summer is your commitment for your child to attend.  The number of enrollments is used to 
hire summer staff and event programming.  Parents may switch weeks if there are open sessions but may not decrease 
the financial commitment.  We need to keep the summer camp program enrolled and staffed in order for it to continue to 
be available.   
 
Boston College has traditionally offered early release to its employees on Fridays from the last week in May to the last 
week in August.  During this period, the University closes at 3:00PM.  The Children's Center will close by 3:30PM when 
this schedule is in effect. 
 

Documentation for Enrollment 
The childôs file includes the documents below and are kept in the Directorôs locked office.   The center is licensed by 
MAEEC and regulatory authorities may access these files for licensing purposes.  You may also list others you wish to 
have access.  Otherwise, no information will be shared without your written permission. 

The following documents are required for enrollment: 

1. All BCCC enrollment forms, filled out signed & dated by the parent(s) or legal guardian(s). 

2. Physicianôs Medical History and Physical Exam form including documentation of any allergies, proof of 
immunizations, lead screening and results for children under 4 years old. The date of the physical exam must be 
less than 1 year old.  Regular immunizations plus Hepatitis B vaccine, chicken pox vaccine or dates of illness are 
required for all children entering preschool. If the child is under immunized because of a medical condition or 
religious belief, please provide documentation.   A letter indicating a religious exemption signed by the parents is 
required.  In the case of a medical exemption, the childôs physician must submit documentation indicating the 
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suggestions. Finger foods such as sandwiches and fruits or spoon foods such as yogurt and applesauce are good choices.  
Please cut foods such as grapes, hot dogs, melon etc. (in small pieces and lengthwise not circular) to avoid 
choking. 

The Center teaches conservation and recycling as part of our everyday routines.  Parents can support this by using 
recyclable containers and utensils for lunches instead of foils, wraps, and plastic baggies.  Please label the containers and 
we will be sure they are returned each day. 

Nut Free Zone 

Due to the number and severity of nut allergies, we are striving to make the center a peanut/tree nut free zone.  We 
request that no peanut butter or food items with peanuts/tree nuts be brought into the center.  Items with the disclaimer of 
ñmanufactured in a facility that processes peanuts/tree nutsò are ok for lunches and snacks if the active ingredients do not 
list nuts.  There is the possibility of a severe reaction if peanuts/tree nuts are ingested and for some children even the oil or 
odor can have an effect.   

 

 Food brought into BCCC 

We request that random treats for sharing, though well intentioned, not come into BCCC.  We attempt to keep the amount 
of outside food brought into the center at a minimum.  Please consult your classroom teachers if food is part of a family 
demonstration or activity.  Childrenôs birthdays can be celebrated through a special story, visit, or activity planned with the 
family. 

  

Toy Policy and Dangerous Objects 
BCCC is intended to be a safe place for children to learn and play.  During children's visits to the Center and at the 
beginning of the school year, teachers observe children to identify those who may still mouth toys.  We request that 
parents of children who are still mouthing toys inform us of the possibility verbally and on their intake history form.  The 
toys in room 3 are screened for choking hazards for fall semester, and children who are identified ñmouthersò are carefully 
watched and offered appropriate toys when playing outdoors or in other classrooms.  If you bring an infant or toddler into 
the Center, please be aware that items that are safe and appropriate for preschool children can be a danger to younger 
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under conditions such as a mild fever, vomiting etc., and has transportation to the Center.   



22 
 

BCCC Parent Handbook 2024-25 
 

Medications-Prescriptions and Non-Prescriptions 
Medications will be dispensed only with physician and parent authorization.  Parents must be the ones to administer the 
first dose of any new medication other than the epi-pen. 

Teachers may dispense prescription drugs or special medications if the parent sign a medical authorization and if the 
medicine is in its original container with the prescription label attached.  Parents need to fill out a medication form and give 
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Unless there is seriously demonstrative, gross neglect or dereliction of duties, the University will pay for all expenses and 
support services necessary to defend supervisors, directors and board members, should they be accused of vicarious 
liabilities arising from abuse charges 

 

Appropriate Communication and Physical Contact  



https://portal.bc.edu/portal/page/portal/MyServices/Login
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             BCCC School Calendar of Official Holidays 2024-25 

 
 

         
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The new school year begins Monday Aug 25, 2025. The Center is always closed the week prior for training and building 
repairs.  Summer Program 2025 ï June 30th-August 15th 
 
 
Early Release    The Summer early release Fridays usually begin the Friday before Memorial Day and continue until the 
end of August.  BC closes at 3:00 and BCCC closes at 3:30 PM on Fridays. 
Please note that BC will sometimes give an early closing the day before a holiday and possibly if there is a televised 
home football game.  On these days, the University closes at 3PM and the Center closes at 3:30PM. 

Monday August 26, 2024 First Day of School Open 
 

Monday September 2, 2024 Labor Day Closed 

Monday October 14, 2024 Columbus Day Closed 
 

Friday October 25, 2024 Night time Football 
Game  **** 

Early release 

Friday November 15, 2024 Staff Professional 
Development Day 

Closed 
 

Thurs-Friday November 28-29, 
2024 

Thanksgiving Break Closed 
 

Monday-Friday December 23- 
December 27, 2024 

Holiday Break Closed 
 

Wednesday January 1, 2025 New Year’s Day Closed 
 

Monday January 20, 2025 Martin Luther King Jr 
Day 

Closed  

Monday  
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Claudia Eaton, Explorer Teacher 
           
           Education 
           BA in Sociology, Guilford College, 2005 
           MA in Secondary Ed, UMASS Boston, 2010 
           Early Childhood teacher and director certifications, Colorado Mountain College 
 
           Experience 
           12 years in the EC field 
           6 year at BCCC 
 
Alicia Pritchard, Duck Teacher 
 
 Education 
 BA, Mass College of Art and Design, 2008       
 M.Ed. in Early Childhood Education, Lesley Univ, 2014     
 
 Experience 
 13 years in the EC field 
 10 years at BCCC 
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https://choosemyplate-prod.azureedge.net/sites/default/files/audiences/behavioral-milestones.pdf
http://www.fightbac.org/
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